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Finanza Toolbox Materials

Never send cash in the mail. If the cash is lost or stolen you do not have a record of 
it. Most likely you will not get the money back. A safer way to send money is to use 
a money order. 

New words 
to remember

	money order

	receipt

	identification

Money Orders

Amount of money order Your receipt
(You detach)

Money order number

Name and address of  person you 
are sending money order to

DOMESTIC MONEY ORDER

ⅰ:00000800 2ⅰ: 4614018418ⅱⅠ 

Pay To

Address

Memo

see reverse warning • negotiable only in the u.s. and possessions

[ ]
AMOUNT

DATE

SERIAL NUMBER YEAR MONTH DAY POST OFFICE U.S. DOLLARS AND CENTS

How Money Orders Work
 A money order is like a check. You can buy a money order from a bank or the 
post office. Some stores sell money orders. You can buy the money order for the 
exact amount you need. You will be charged a small fee for the money order. 
Write in the name of the person or company you are sending the money order to 
right away. If there is no name, someone else could put their name on the money 
order. Then that person could cash it. The bank may fill in the information for 
you.

 You will get a receipt with your money order. The receipt shows who paid for 
the money order. The receipt shows the name of the person who can cash the 
money order. The receipt also shows the amount of the money order. If the 
money order is lost or stolen, the receipt is needed to get your money back.

Cashing a Money Order
 To cash a money order you could go to a bank. You could go to a post office or 
a store. You must have an account at some banks to cash a money order. You will 
be asked for picture identification to prove the money order is for you. Picture 
identification has your name and your picture on it. After you show picture 
identification, you will be given the amount written on the money order.
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Notes



Finanza Workshop Outline 
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Money Orders 

 
 
 
 

 
Elements Activities Notes 
Pre-Set Introduce topic with Ups-Downs 

activity  
 
 
 

Conduct Pre-Survey 

Introduce new vocabulary  
 

Instructor asks students to stand up if they 
ever paid for something with: cash, check, 
money order, credit card or debit card. 
Instructor shows money order and asks if 
students can identify it. 

Students complete (oral or written) survey. 

Instructor writes vocabulary words on wipe 
board.  Instructor and students repeat 
vocabulary words.  

Instruction Read Money Orders (if appropriate) 
 

Identify vocabulary words in 
reading 

Explain how money orders work 
 

Discuss why use a money order. 
 

Practice completing money orders 

Provide Toolbox Topic – Money Orders. 
Instructor leads guided reading of topic. 

Students highlight definitions of new 
words. 

Instructor explains the process of buying 
and using a money order.  

Instructor leads discussion on benefits of 
using money orders. 

Provide Skills Practice Worksheet. 
Instructor guides students to complete 
activities as a group or individually as 
appropriate.  

Concept Check Buy a money order  
 
 
 
 

Conduct Post-Survey 

Instructor creates role play scenario. 
Students role play buying and completing a 
money order.  
Instructor reviews information by asking 
questions. 

Students complete (oral or written) Post-
Survey. 

 
 

Materials needed:   
• Wipe board and wipe board markers 
• Pencils 

Workshop Guidelines: 
• Complete attendance/sign-in document 
• Record Pre/Post-Survey results if completed orally 
• Time estimate – 1 hour for adults… less for children depending on grade (K – 12)     

Finanza materials: 
• Money Orders (Toolbox Topic, Skills Practice 

Worksheet, Pre/Post-Survey) 
• Money Order Replica 



Finanza Skills Practice Worksheet 
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Money Orders 
Giros postales – “Money Orders” 

 
 
Name/Nombre ____________________________     Date/Fecha _________________ 
 
 
 
 

Use the information from the Money 
Orders Toolbox sheet to help you 
complete the following money order 
examples. 

Use la información de la hoja de 
Herramientas de giros postales como 
ayuda para completar los siguientes 
ejemplos de giros postales. 

 
 
 
 
1. Fill out the following money order using 

your name and address.  You are paying 
$159 to the Electric Company at 234 
Maple Street, Rochester, New York 
14216. 

1. Rellene el siguiente giro postal usando 
su nombre y dirección. Va a pagar 159 
dólares a la Compañía eléctrica en 234 
Maple Street, Rochester, New York 
14216. 

 
 

UNITED STATES OF AMERICA MONEY ORDER 
 
              000000000000                       080322                           975656                  $ 159.00 
    
                 SERIAL NUMBER                      YEAR   MONTH   DAY                       BANK                       U S  DOLLARS AND CENTS 

PAY TO 
 

FROM 

STREET  STREET 

CITY   STATE ZIP CITY STATE ZIP 

 
        000:80009:    3:                           375628172483                                               56567 

 
 
 
 
 
 
 
 

Over/Continúa al reverso 
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2. You bought this money order for $55 to 

pay for shoes you want to order from 
Sandy’s Shoe Catalog Sales at 124 Hill 
Road, Los Angeles, California, 90034. 

 

2. Usted compró este giro postal por 55 
dólares para pagar por un par de zapatos 
que quiere comprar del catálogo de 
ventas de Sandy’s Shoe en 124 Hill 
Road, Los Angeles, California, 90034. 

 
 

UNITED STATES OF AMERICA MONEY ORDER 
 
              000000000000                       080322                           975656                  $ 55.00 
    
                 SERIAL NUMBER                      YEAR   MONTH   DAY                       BANK                       U S  DOLLARS AND CENTS 

PAY TO 
 

FROM 

STREET  STREET 

CITY   STATE ZIP CITY STATE ZIP 

 
        000:80009:    3:                           375628172483                                               56567 

 
 
 
 



Money Orders Date: _______________________________ 

Pre-Assessment Name: ______________________________ 

Developed by the National PASS Center for the Strategies, Opportunities and Services to Out of-School Youth (SOSOSY) and Math MATTERS      
(Math Achievement through Technology, Teacher Education, and Research-based Strategies) Migrant Education Program Consortium Grants (2013). 

Circle the correct answer. 

1. Is it safe to send money orders through the

mail?

Yes No 

2. Where can you buy a money order? a. a bank

b. some stores

c. a post office

d. all of the above

3. When you purchase a money order which

of the following will you receive?

a receipt $1,000.00 

4. You need identification to cash a money

order.

True False 

5. Could you cash a money order at a bank,

store or post office?

Yes No 

Total Correct:__________ 



Money Orders Date: _______________________________ 

Post-Assessment Name: ______________________________ 

Developed by the National PASS Center for the Strategies, Opportunities and Services to Out of-School Youth (SOSOSY) and Math MATTERS      
(Math Achievement through Technology, Teacher Education, and Research-based Strategies) Migrant Education Program Consortium Grants (2013). 

Circle the correct answer. 

1. Is it safe to send money orders through the

mail?

Yes No 

2. Where can you buy a money order? a. a bank

b. some stores

c. a post office

d. all of the above

3. When you purchase a money order which

of the following will you receive?

a receipt $1,000.00 

4. You need identification to cash a money

order.

True False 

5. Could you cash a money order at a bank,

store or post office?

Yes No 

If your money order is lost or stolen, what can you do?  (not scored) 

______________________________________________________________ 

______________________________________________________________

______________________________________________________________

 Total Correct:__________ 




